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Application Set Up Control Sheet - Common Set Up Forms

Use this sheet to track and control application setup.  Since there may be multiple environments that require set up, indicate to which environment this control sheet applies.

Also, specify whether this control sheet (type) tracks definition, execution, or both.
Environment Name:

Machine:
Type (definition, execution, both):

System Module Setup 

Responsibility
Due Date
QA Responsibility
QA Due Date
Signature Approval
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SY: Set Up Document Ordering



Navigation Path (OPM System:OPM System Setup:Document Ordering)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Document Ordering Rules.

<Document Ordering >

Use this area to define document ordering rules.
Document Type
Organization
Assignment Type  Manual/Automatic
Last Assigned
Format Size
Pad Character Spaces/Zeros
























































































































SY: Set Up Document Types




Navigation Path (OPM System:OPM System Setup:Document Types)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to define Document Types.

<Document Types>

Use this area to enter document types.
Type
Description
English Description





























































SY: Set Up Geography Codes



Navigation Path (OPM System:OPM System Setup>Geography Codes)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Geography Codes.

<Geography Codes>

Enter geography type, codes and descriptions here.

Type: Country, State, Province, County
Geography Code
Description









































SY: Set Up HR Organizations for Company




Navigation Path (OPM System:OPM System Setup:HR Organizations)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter User Field Validation data.

<HR Organization>

Use this area to define HR Organizations.
Name

Type


Date From

Date To


Location

Internal or External


Location Address


Internal Address


<Organization Classifications>

Name
Enabled




























SY: Set Up HR Organizations for Plant




Navigation Path (OPM System:OPM System Setup:HR Organizations)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter User Field Validation data.

<HR Organization>

Use this area to define HR Organizations.
Name

Type


Date From

Date To


Location

Internal or External


Location Address


Internal Address


<Organization Classifications>

Name
Enabled




























SY: Set Up Organization




Navigation Path (OPM System:OPM System Setup:Organizations)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Organization Codes.

<Organization Codes>

Enter organization code information here.
Organization 
Name
HR Organization
Parent 
Company
Plant : Mfg / Non-Mfg
POC         C/N
Tax Location



























































































SY: Set Up Paragraphs


Navigation Path (OPM System:OPM System Setup:Paragraphs)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to setup paragraphs.

<Paragraphs>

Enter Paragraph information here.
Language 
Code
Sub Code
Non-Printable       Yes/No
Description





























































SY: Set Up Reason Codes




Navigation Path (OPM System:OPM System Setup:Reason Code)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Reason Codes.

<Reason Codes>

Use this area to define system reason codes.
Reason Code
Type: Increase, Decrease or Both
Flow: Inflows, Outflows, Usages or Exclude
Description












































































SY: Set Up Session Parameters




Navigation Path (OPM System:OPM System Setup:Session Parameters)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to set up Session Parameters.

<Session Parameters>

Use this area to define Session Parameters.
Session Number


Date/Time


Database manager


Database


Username


Organization


Company


Schedule


SY: Set Up Tax Location Codes


If appropriate provide notes for the AIM Development team or for consultants who will use these tables by typing the text and selecting the “Note” Word style.


Navigation Path (OPM System:OPM System Setup:Tax Location Code)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Tax Location Codes.

<Tax Location Code>

Enter tax location codes and descriptions here.
Tax  Location Code
Description











































SY: Set Up Text Tokens




Navigation Path (OPM System:OPM System Setup:Text Tokens)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enable the use of Text Tokens.

<Text Tokens>

Use this area to define text tokens.
Token
Language Code
 Description





































SY: Set Up Units of Measure



Navigation Path (OPM System System:OPM System Setup:Unit of Measure)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Units of Measure.

<Units of Measure>

Enter units of measure and conversion codes here.

UOM Code
Description
UOM Type
Reference UOM
Conversion From
Conversion To
Factor

























































































































SY: Set Up Units of Measure Types




Navigation Path (OPM System:OPM System Setup:UOM Type)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter UOM Types.

<Unit of Measure Types>

Use this area to define all units of measure types.

UOM Type
Description


































SY: Set Up User Organizations




Navigation Path (OPM System:OPM System Setup:User Organizations)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter User Organizations.

<User Organizations>

Use this area to define all User Organizations.

User Organization Code
Description


































SY: Set Up User Planning Classes


Navigation Path (OPM System:OPM System Setup:User Planning Classes)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter User Planning Classes.

<Unit of Measure Types>

Use this area to define User Planning Classes.

Planning Classes
Description


































SY: Set Up OPM Lookups




Navigation Path (OPM System:OPM System Setup:Lookups)

<Company Short Name> Process:
Accounting
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to setup OPM lookups

<OPM Lookups>

Use this area to define OPM Lookups.
Type



Application



Description



<OPM Lookups>

Language
Code
Meaning
Description
From 
To
Enabled









































































Open and Closed Issues for this Deliverable

Add open issues that you identify while writing or reviewing this document to the open issues section.  As you resolve issues, move them to the closed issues section and keep the issue ID the same.  Include an explanation of the resolution.

When this deliverable is complete, any open issues should be transferred to the project- or process-level Risk and Issue Log (PJM.CR.040) and managed using a project level Risk and Issue Form (PJM.CR.040).  In addition, the open items should remain in the open issues section of this deliverable, but flagged in the resolution column as being transferred.

Open Issues

ID
Issue
Resolution
Responsibility
Target Date
Impact Date




































Closed Issues

ID
Issue
Resolution
Responsibility
Target Date
Impact Date
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