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Application Set Up Control Sheet - Common Set Up Forms

Use this sheet to track and control application setup.  Since there may be multiple environments that require set up, indicate to which environment this control sheet applies.

Also, specify whether this control sheet (type) tracks definition, execution, or both.

Environment Name:

Machine:
Type (definition, execution, both):

OPM Product Development Setup

Responsibility
Due Date
QA Responsibility
QA Due Date
Signature Approval









Set Up Item Technical Data







Set Up Laboratory Items







Set Up Technical Parameter Sequence







Set Up Technical Parameters







Set Up Laboratory Types







Set Up Formula Ingredients







Set Up Formula Header, Products, Co-Products







Set Up Formula Effectivities







Set Up Formula Class







Set Up Formula Management Configuration







Set Up Formula Activities







Set Up Resources







Set Up Routing Classes







Set Up Operation Classes







Set Up Operation Alternative Resources







Set Up Assays







Set Up QC Actions







Set Up QC Grades







Set Up QC Hold Reasons







Set Up Assay Units







PD:  Set Up Item Technical Data


Navigation Path (OPM Product Development:Laboratory Mgmt:Setup:Item Technical Data)

<Company Short Name> Process:
Laboratory Mgmt
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Item Technical Data.
<Item Technical Data – Header>
Enter item lab information here.

Laboratory Type


Item


Lot


Sublot


Laboratory Formula


Version


UOM


<Item Technical Data – Details>
Enter item technical information here.
Parameter 
Value 
Unit
Indicate if Technical Value comes from A QC Assay (()
Data Type: (Site Level Options)
Calculate:  (()
Range:  From
Range:  To





































PD:  Set Up Laboratory Items


Navigation Path (OPM Product Development:Laboratory Mgmt:Setup:Items)

<Company Short Name> Process:
Laboratory Mgmt
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Items.

<Items >
Enter item information here.
Item
Description
Comment
Alternate Item A
Alternate Item B
Warehouse Item
Inactive
Experimental



















<Items - Unit of Measure>
Enter item unit of measures information here.
Dual Control: Choose (Non-Dual, Fixed, Default, No Default)
UOM
Dual
Deviation Factor +
Deviation Factor -













<Items - Codes>
Enter item codes information here.

Type
ABC Rank
Commodity









<Items - [Site Level]:Controls>

Enter item controls information here.

Non Inventory: Choose (yes/no)


Location: Choose (Non-Location, Validated, Non-Validated)


Lot: Choose (yes/no)


Indivisible: Choose (yes/no)


Sublot: Choose (yes/no)


Grade: Choose (yes/no)


Default


Matching: Choose (No matching; Invoice PO; Invoice, PO, Receipt)


<Items - [Site Level]:Classes>
Enter item classes information here.

Sales

Inventory


GL

Purchase


Ship

Allocations


Freight

Customs


Price

Planning


Cost

Sequence


Storage

Cost Ref


PD:  Set Up Technical Parameter Sequence


Navigation Path (OPM Product Development:Laboratory Mgmt:Setup:Tech Parameter Seq)

<Company Short Name> Process:
Laboratory Mgmt
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Technical Parameter Sequence.

<Technical Parameter Sequences>
Enter technical parameter sequence laboratory type here.

Laboratory Type 


<Parameters Sequence>
Enter parameter sequence and assay links here.

Parameter
Sort 
Linked to a  QC Assay (()
Description














































PD:  Set Up Technical Parameters


Navigation Path (OPM Product Development:Laboratory Mgmt: Setup:Technical Parameters )

<Company Short Name> Process:
Laboratory Mgmt
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter your Technical Parameters.

<Technical Parameters – Header>
Enter technical parameter information here.
Laboratory Type
Parameter Name
Description













<Technical Parameters – Quality Control Assay Link>
Enter technical parameter information here.
Organization
Assay










<Technical Parameters – Details>
Enter technical parameter details here.
Data Type
Unit
Range: From
Range: To
Significant digits

























PD:  Set Up Laboratory Types


Navigation Path (OPM Product Development:Laboratory Mgmt:Setup:Lab Types)

<Company Short Name> Process:
Laboratory Mgmt
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to Enter Laboratory Types.

<Laboratory Types>

Enter laboratory types and descriptions here.

Laboratory Type
Description
Active:  (()
Shared Laboratory Type



















































PD:  Set Up Formula Ingredients


Navigation Path (OPM Product Development:Formula Mgmt:Ingredients)
<Company Short Name> Process:
Formulation
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Formula Ingredients.

<Ingredient - Where Used>

Item
Description
Quantity
UOM




































<Ingredient - [Special menu]: Additional Info >
Scrap Factor
Required Quantity
Scale Type
Release Type
Phantom Type
Rework Type
Cost Allocation

















































PD:  Set Up Formula Header, Products, Co-Products


Navigation Path (OPM Product Development:Formula Mgmt:Formulas)
<Company Short Name> Process:
Formulation
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Formula Header and Products.

<Formula - Header>

Formula
Version
Description
Comments
Formula Class
Scaling Allowed
Effective Organization
Inactive
Formula Use





















<Formula - Products>
Item
Description
Quantity
UOM





















<Formula - Products: [Special menu]: Additional Info>
Scrap Factor
Required Quantity
Scale Type
Release Type
Phantom Type
Rework Type
Cost Allocation

































PD:  Set Up Formula Effectivities


Navigation Path (OPM Product Development:Formula Mgmt:Effectivities)
<Company Short Name> Process:
Formulation
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Formula Effectivities. 

<Formula Effectivities>

Formula
Version
Formula Use
Product
Description
Preference
Organization









































<View Effectivities - Details>
Standard
UOM
Minimum
Maximum
From 
To




































<View Effectivities - Details (Continued)>

Routing Number
Version
Description
Customer Code
Customer Name































PD:  Set Up Formula Class


Navigation Path (OPM Product Development:Formula Mgmt:Setup:Formula Class)

<Company Short Name> Process:
Formulation
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Formula Classes.

<Formula Classes>

Enter formula classes and descriptions here.

Class
Description































PD:  Set Up Formula Management Configuration


Navigation Path (OPM Product Development:Formula Mgmt:Setup:Configuration)

<Company Short Name> Process:
Formulation
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Formula Configurations.

<Configurations>

Enter configuration setup information here.

Organization
Formula Use
Formula Use: Choose one type (Production, Planning, Costing, Regulatory)
Effectivity Behavior
Effectivity Behavior: Choose one type (Manual Entry, Display on Save, Auto generation)
Organization Default
Organization Default: Choose one type (Operator Organization, Blank for all)
Other Effectivities Conflict 
Other Effectivities Conflict: Choose one type (No Change, New formula preference, End date set to today)















































































































PD:  Set Up Formula Activities


Navigation Path (OPM Product Development:Formula Mgmt:Setup:Activities)

<Company Short Name> Process:
Formulation
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Formula Activities.

<Activities>

Enter formula activity codes and descriptions and analysis codes here.

Activity Code
Description
Analysis Code









































PD:  Set Up Resources


Navigation Path (OPM Product Development:Formula Mgmt:Setup:Resources)

<Company Short Name> Process:
Formulation
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Resources.

<Resources>

Enter resource specific information here.
Resource
Description
Std UOM
Resource Class
Cost Component Class





























































PD:  Set Up Routing Classes


Navigation Path (OPM Product Development: Formula Mgmt: Setup: Routing Classes)

<Company Short Name> Process:
Formulation
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Routing Classes.

<Routing Classes>

Enter routing classes and descriptions here.

Class
Description


































PD:  Set Up Operation Classes


Navigation Path (OPM Product Development:Formula Mgmt:Setup:Operation Classes)

<Company Short Name> Process:
Formulation
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Operation Classes.

<Operation Classes>

Enter operation classes and descriptions here.

Class
Description


































PD:  Set Up Operation Alternative Resources


Navigation Path (OPM Product Development:Formula Mgmt:Setup:Op Alternate Res)

<Company Short Name> Process:
Formulation
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to Enter your Operation Alternative Resources.

<Alternative Resources – Header>

Enter operations and alternative resources here.

Operation
Resource







<Alternative Resources - Detail>

Enter alternative resource details here.

Resource
Factors


Runtime
Setup
Post-operation
























































PD:  Set Up Assays


Navigation Path (OPM Product Development:Quality Control:Setup:Assays)

<Company Short Name> Process:
Quality Control
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter your Assays.

<Assays – Header>

Enter organization here.
Organization



<Assays – Details>

Enter corresponding assay codes and descriptions here.
Assay 


Description


Type: Choose one type (Non Validated, Numeric Range, List of Specifications)


UOM


<Assays - Values>

Enter assay values and descriptions here.
Range: From
Range: To










PD:  Set Up QC Actions


Navigation Path (OPM Product Development:Quality Control:Setup:Actions)

<Company Short Name> Process:
Quality Control
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter Actions.

<Actions>
Enter quality control action codes and their descriptions here.
Code
Description
Interval









































PD:  Set Up QC Grades


Navigation Path (OPM Product Development:Quality Control:Setup:Grades)

<Company Short Name> Process:
Quality Control
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter your Quality Control Grades.

<Grades>

Enter quality control grades and their descriptions here.
Grade
Description































PD:  Set Up QC Hold Reasons


Navigation Path (OPM Product Development:Quality Control:Setup:Hold Reasons)

<Company Short Name> Process:
Quality Control
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter your Quality Control Hold Reason Codes.

<Hold Reasons>

Enter quality hold reasons and their descriptions here.
Reason Code
Description































PD:  Set Up Assay Units


Navigation Path (OPM Product Development:Quality Control:Setup:Units)

<Company Short Name> Process:
Quality Control
Business Area:  
<Business Area>
Date:  
<Date>

Control Number:  
<Control Number>
Priority(H, M, L):  
<Priority (H,M,L)>
Process Owner: 
<Process Owner>

Description:  Use this form to enter your Assay Units.

<Units>

Use this area to define assay units and descriptions.
Unit 
Description


































Open and Closed Issues for this Deliverable

Add open issues that you identify while writing or reviewing this document to the open issues section.  As you resolve issues, move them to the closed issues section and keep the issue ID the same.  Include an explanation of the resolution.

When this deliverable is complete, any open issues should be transferred to the project- or process-level Risk and Issue Log (PJM.CR.040) and managed using a project level Risk and Issue Form (PJM.CR.040).  In addition, the open items should remain in the open issues section of this deliverable, but flagged in the resolution column as being transferred.

Open Issues

ID
Issue
Resolution
Responsibility
Target Date
Impact Date




































Closed Issues

ID
Issue
Resolution
Responsibility
Target Date
Impact Date
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